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MONTOXXEHWE O BblBbITUN N3 YYEBHOIO ®OHAA
LLUIKO/IbHOW BUB/IMOTEKW
YUYEBHWMKOB 1 YUYEBHbIX NMOCOBU

1. O6wme nonoxeHns

1.1. HacToswmii nopsgoK onpegenseT ycnoBus v afropuTm BblObITUA M3 yyebHOro goHaa
LWKONbHON 6ubnnotekn MBOY OOLL n.AnxaHuyypT Y4eOHMKOB M yyebHbIX Nocobuin (ganee -
MopsaoK BblObITUSA).

1.2. Bbl6blITEe M3 y4yebHOro (hoHAa LWKOMAbHOW 6ubnmotekn MBOY OOLU n.AnxaHuypT
YyYeObHNKOB M Yy4yebHbIX NOCOBWUIA pernaMeHTUpyeTcs Crefyrowmm LOKYMeHTOM: «[lopsgkom
yyeTa [OKYMEHTOB, BXOZALMX B COCTaB GUBNMOTEYHOro (POHAA», YTBEPXAEHHbIM MPUKA30M
MuHuctepcTBa KynbTypbl Poccuiickoli ®epepaumm Ne 1077 ot 8 okTabps 2012 roga u
MpuKa3om pykoBoAuTens 06Lweobpa3oBaTenbHON opraHusaumm «O co3faHun KoMuccuud  no
cnucaHunto 6ubnnoteyHoro oHga » Ne104 ot 10 gekabps 2019r.

2. O653aHHOCTM KOMMCCUM MO CUCAHUK M3 y4ebHOro (oHAa LWKOMbHON 6MB6NMOTEKM
y4ebHUKOB M Y4YebHbIX Mocobuii

2.1. TlpuyrHa N HeO6XOAUMOCTb UCKTHOUYEHNSA YUeOHUKOB 1 y4ebHbIX MOCOOUiA M3 y4ebHOro
toHga MBOY OOLU n.AnxaHuypT yCTaHaB/MBAETCS KOMMWCCMEN, COCTaB KOTOPOiA
YTBEPXJAeTCA NPUKa3oM PyKOBOAMTENS.

2.2. B coctaB KOMWUCCMM MO WUCK/IKOYEHNIO YYEOHMKOB M yYebHbIX NOCOOUIA M3 y4yebHOro
(hoHga MOY BXOAT COOTBETCTBYHOLME AO/MKHOCTHbIE fiMLA, B TOM 4MUCNe: 3aMecTuTeNb
AMpeKTopa no y4yebHO-BOCNMUTATENIbHON paboTe, 6UGMOTEKApPb M ByXrantep).

2.3. B 00653aHHOCTM KOMUCCKM NO CMNCAHUIO YYEOHUKOB M y4ebHbIX NOCOOMIA M3 YYebHOro
(hoHaa MOY BXxoaurT:

- OCMOTpP npegnaraembiX K CMAMCaHUIO Y4YeOHMKOB W y4ebHbIX NOCO6MIA C MCMOMb30BaHMEM
TEXHUYECKOWN AOKYMEHTaUUM U AaHHbIX ByXranTepcKoro y4yeTa, YCTaHOBNEHWE HENPUroLHOCTH
Y4e6HUKOB 1 Y4EOHbIX NOCOOWUIA;

- YCTaHOBNEHME NPUYMH CNKUCAHUA Y4YeOHMKOB M y4ebHbIX NOCOOMIA B COOTBETCTBMM C M.3
[aHHOTO MOJMIOXEeHWNS.

- 0(hopmMIeHNe NPOTOKONA UNN AedeKTHOWN BeLOMOCTU.

3. TIpPUUYNHBI UCK/TIIOYEHUSA Y4YeOHMKOB M Yy4ebHbIX nocobuin n3 ydyebHoro oHga MBOY
OO n.AnxaHuypT.

3.1. TMpwnynHa HeNPOPUALHOCTN YHEOHNKOB M y4ebHbIX NOCOOMIA yCTaHaB/IMBAETCS B CBA3N
C NEepexofoM Ha HOBble y4ebHble MpPorpaMmMbl WU C UCKNHOUYEHWEM OTAENbHbIX YYEOHUKOB U3
®efepanbHOro nepeyHs y4yebHMKOB, PeKOMEeHAyeMblX K WCMO/b30BaHWKO Npu  peannsaunu



MMEIOLLMX FOCYAAapCTBEHHYIO aKKpeauTaLuMio 06pa3oBaTe/ibHbIX NPOrpaMM HayanbHOro obuuero,
OCHOBHOrO 06LLero, cpefHero obuiero 06pa3oBaHUA UM MHOTO HOPMATUBHOMO LOKYMEHTA.

3.2. lMpuunHa ycTapenoctm Yy4YeOHUKOB U Y4ebHbIX NOCO6UI MO  COAepPXaHWIo
yCTaHaB/MBAeTCA B TOM Cnyvae, ec/iM YYeOHUKM WK yyebHble NOCO6BMA WMMEKT Xopollee
(hM3Myeckoe  COCTOSHME, HO 3ameHeHbl 60nee MOMHLIMW MO0 COAEPXKaHWUI, Ny4YlMK Mo
oopmneHmnto (nepexog Ha Proc HOO, OOLL).

3.3. MNprynHa BETXOCTU U Ae)eKTHOCTU YY4EOHUKOB U yUYebHbIX NOCO6UIA yCTaHaBMBaeTCH
no (PU3nMyYecKoMy COCTOSHWIO:

- Y4YeBHMKM 1 yyebHble NOCOOUA He MpefHa3HayeHbl 4719 UCMO/b30BaHWUA B y4e6HOM npoLiecce
MOY (noBpexpaeH nepennet, 3anavykaHbl WM WCMUCaHbl CTPaHWLbl, YTpayeHbl CTpaHuLbl,
pasopBaH ¥ T.4.).

3.4. MpuynHa yTpaTbl Y4e6HNKOB 1 y4yebHbIX NOCOOWIA yCTaHaBNMBAETCS B Clyvae NoTepu B
pesynbTate 6eACTBUIA CTUXMIAHOrO W TEXHOTEHHOro XapakTepa, MO HeyCTaHOB/IEHHbIM
NMPUYMHaM, NOTEPAHHbIE YYaLLMMUCA.

4. Bbl6bITUE YYeOHMKOB M Y4ebHbIX MOcobuii M3 yvebHoro c¢oHga 6ubnmnotekn MBOY
OO n. AnxaH4ypT.

4.1. Komuceus ycTaHaBnMBaeT MPUUYUHY UCKIOYEHUS YUYeOHUKOB M y4ebHbIX Nocobuin u3
yuebHoro ¢oHza MBOY u cocTaBnseT feekTHY0 BegoMocTb (MpunoxeHune Nel).

4.2. BblObITME YY4EOHUKOB M Yy4ebHbIX Nocobuii 3 y4yebHoro ¢oHga MOY odopmnsetcs
AKTOM 0 CNUCaHMMN UCKOUYEHHbIX 00BEKTOB O6MBNMOTEYHOrO (hoHAa (fanee - AKT O CriMCaHUK)
B COOTBETCTBUM C «[1OpPALKOM y4yeTa JOKYMEHTOB, BXOAALLMX B COCTaB 6MGIMOTEYHOro (oHaa»
(MpunoxeHune Ne2).

4.3. B AKTe 0 CcnucaHuUM OTpaxarTcAa CBeAeHUs O KOonuyectse U 06Lleld CTOMMOCTU
NCKMOYaeMbIX Y4Ye6HMKOB W Y4ebHbIX MNOCO6WIA, YKa3blBaeTCHd MNpPUYUHA WCKIKOYEHUS W
HanpaeneHve BblObITUS UCK/OYaeMbIX YH4eOHUKOB 1 y4ebHbIX NOCO6UIA.

4.4. K AKTYy 0 CnucaHMW npunaraeTca CrMcOK Ha WCK/YeHWe Yy4yeBHMKOB M y4ebHbIX
nocobuii (ganee - CNMUCOK), KOTOPbIA BKIKOYAET Chnefytoline CBeAeHUS: rof u3gaHus yyebHuka
WM yyebHOro nocobws, aBTopa, Ha3BaHMe Yy4yeOHMKA, KOMMYECTBO, UEHY, KO3(DPUUMEHT
nepeoueHKn (ecnu Heobxogmmo), obuias CTOMMOCTb MCK/OYaeMblX YYeOHWKOB WU Y4YeOHbIX
nocoomi.

45. K AKTy 0 cnucaHuum Mo nNpuynHe yTpaTbl K CMAWUCKY NpUIaratoTcs [OKYMEHTHI,
noATeepXaatolive ytpaty (NOACHUTENbHAA 3anucka, B CAy4vae KpaXu WAN XULEHUS -
MPOTOKO/, aKT, 3aK/lYeHWe YMOJHOMOYEHHbIX OpraHos, MpW BO3MeLWeHUn Yyulepba -
(hMHAHCOBbI AOKYMEHT 0 BO3MELLLEHUM YLep6a).

YTepAHHbIA WAX WUCNOPYEHHbIA yyalwmnmces y4vyebHUK, yyebHOe nocobue BoO3MeLLaeTcs
POAUTENAMU  (3aKOHHbIMW  NpeacTaBuTeNnsaMu). B3aMeH YTepsAHHbIX WAW  UCMOPYEHHbIX
Y4YeOHMKOB MNPUHUMAIOTCA aHaNorMyHble Y4ebHUKM, Yy4yebHble nocobmsa WAN NpPU3HaHHbIE
PaBHOLEHHbIMWN. YUYebHUKN, y4ebHble Nocobus, YTePAHHbIE N NPUHATbIE B3aMEH, YUMTbIBAKOTCA
B TeTpafun y4yeTa yTepsiHHbIX Y4eOHMKOB, y4eOHbIX MOCOOMI 1 NX 3aMeHbI.

4.6. AKT 0 CNUCaHWM MO OLHOM W3 MPUYMH, YKa3aHHbIX B M. 3 C NPUIOXEHHBIM CMUCKOM,
noAnucbIBaeTCsA npefcefaresieM W 4YneHamMyM KOMWUCCUMM MO CMMCAHUIO 06BEKTOB Y4ebHOro
(hoHAa, yTBEpPXAaeTcA pykosoautenem MBOY.

4.7. AKT O CMCAHMKN CO CMUCKOM N AOKYMEHTOM, MOATBEPXKAAIOLWNM BbIObITUE, NepeaaeTcs
B Gyxranteputo, BTOPOW 3K3eMnisp ocTaeTca B 6ubnnoteke 8 MbOY.

4.8. AKTbl 0 CrucaHuMn peructpupytotca B KHUre cymmapHoOro yyerta yyebHoro oHpa
MBOY B0 2 yacTn «BblbbITUE U3 (hOHAA». 3annCbiBAETCA HOMEp akTa Ha CnmncaHue y4eOGHMKOB
C YKa3aHWeM [aTbl YTBEPXKAEHNA aKkTa U 06LLEero KoNnM4yecTsa CnmMcaHHbIX y4e6HNKOB Ha 06LLYH0
cymmy. Hymepaums 3anuceil 0 BblObIBLUMX YYebHMKAX M Y4YebHbIX MOCO6MAX U3 roga B rof
npogosmkaetcs. B kapToTeke y4yebHbIX W Y4yebHbIX MOCOOMIA Ha KaX[OM HauMeHOBaHWK
yyebHMKa M y4yebHOro nocobms B rpade «BblObINIO» YKa3blBaeTCA KOMIMYECTBO BblObIBLUMX
YyUeOHMKOB 1 YU4ebHbIX Nocobuit, B rpade «HOMep AKTa» yKa3blBaeTCsi HOMep AKTa.



5. PacnpegeneHve u peanmsauua CrmMCaHHbIX YYEOHUKOB UM Y4YeOHbIX nocobuii u3
yyebHoro ¢poHga MBOY OOLL n.AnxaHuypT.

5.1. YuebHMKN 1 yyebHble NOCOOUSA, UCKNHOYEHHbIE M3 yYebHOro oHga MBOY no npuynHam
BETXOCTU, [Ae(eKTHOCTW, YCTapenocTu Mo COLepPXaHWo, HanpasBnAlTCA B MYHKTbI
BTOPUYHOIO CbIpbA.

5.2. MMpu OTCYTCTBUM MNYHKTOB BTOPCbIPbS WM B C/y4yasX, KOrja cgava LOKYMEHTOB Ha
nepepaboTKy 3SKOHOMWYECKN HelenecoobpasHa, OWBANOTEKM YHUYTOXKAKT WCK/IOYEHHbIE
[JOKYMEHTbl Ha MecTe B MPUCYTCTBMU /ML, KOTOPble COCTaBASAKOT akT 00 YHUYTOXEHUU
CMMCAHHbIX YYeOHNKOB M y4YebHbIX MOCOOMI 13 BMOIMOTEYHOrO POHAA.

5.3. B AKTe 0 cnucaHuu OTpakaloTcs HauMeHOBaHWe, HOMep W jJaTa [OKYMEHTa,
noATBepXKAatoLlero (akT chayyM ChucaHHbIX YYEeOHMKOB U Y4YEOHbIX MNOCOOWIA B MYHKT
BTOPUYHOTO CbIpbf, WK aKTa 06 YHUUTOXEHUW CMIUCAHHbIX YYeOHUKOB. [LJOKYMEHT npuiaraeTcs
K AKTY O CN1CaHWU1 CO CMUCKOM.

5.4. YuebHUKN W yyebHble NOCOOWSA, UCKNKOYEHHblE U3 6M6IMOTEYHOro hoHZa No NpUYnHe
HenpoWILHOCTK, NepeaaroTcsa No akTaM B 06MEHHbIN POHA B LEeNax AasbHelLen nepejaymn Ha
6e3B03Me3/HO OCHOBE OBMGIMOTEKAM.



